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Maintaining values entered in Information Store and downloading Financial Statements Template and
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1. Open CaseWare Working Papers to go to Templates

a. Open CaseWare Working Papers and click Templates on the left menu to go
to the Templates window.

@ Open

Mew

Places Recent Files

RIEE @ Recent Files » Client name
@ Ch\Program Files\CaseWare 2014'Data\2014.07.07\2014.07.07

Sign In/Sign Out El:l Computer
Doy

Copy Components

Client name
Ch\Program Files\CaseWare 2014'Data\2014.07.05,2014.07.05

Client name

Ch\Program Files\CaseWare 2014'Data\2014.04.02,2014.04.02
Rename File

Capital Statement

- C\Program Files\CaseWare\Data\C5 86v\C5 86v
Options

Client name
Ch\Program Files\CaseWare 2014'Data\2014.07.04\2014.07.04

Templates

Client name
Ch\Program Files\CaseWare 2014'Data\2014.07.003\2014.07.003

o 5 0 B O

Help

About

Exit

b. Double click on the Financial Statements Template to open

@ 1 1 Add...
Audit Capital Financial """""-—. e E—
Internation...  Stateme.. | Statemen...
Edit
Copy...
Properties
Package ] [ Make Patch [ Ok ] ’ Cancel ] ’ Help
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Maintaining values entered in Information Store and downloading Financial Statements Template and
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2. Open Information store to copy the values.

a. Inthe template, open the Information Store (01.14) document.

,ﬂ File Edit View Inset Engagement Document Account Tools Window Help

D2 Z | SB|LQD|(=x«FaN |2 | B
Documents Issues Trial Balance  Adj. Entries  Other Entries ¢ . Iﬂ ;“
ﬂ Marme
4 ||| Financial statements
|c]01.10 Financial staternents
.g]ﬂl.l# Information store
.g]ﬂl.lﬁ Disclosure Checklist for Companies - Cap 113
.E]Ul.lﬁ Financial staternents preparation checklist
QUI.ED Minutes - non resident shareholders
@13 Balance sheet - draft
|14 Income staternent - draft
Bpg Change request form
» 1. Help files
4 1Tax returns
\C]IR4 2013 IR4 2013 Companies
|CJIR4 CON.1  Projects for third parties
|CJIR4 CON.2  Development projects
|C|IR4 CON. 3 Plot division

b. In Information Store, press Browse in BACKUP VALUES TO FILE to select
where to save the values and press BACKUP TO FILE

|c] File Edit View Tools Windew Help
D2H|S 82| sDhh|-@~

-

P A3 v,ﬂ| 100% @ DY -~

INFORMATION STORE (Switch to Financial statements

Version 2014.07.01

| BACKUP VALUES TO FILE | SELECT FILE : C\Usersijulie stylianou\Desktoplinformation store values. by
[BACKUP TO SELECTED FILE|

*| Instructions : [RETRIEVE FROM SELECTED FILE|

‘ PATHS ‘
INFORMATION STORE [Switch to Financial statements)

Version 2014.07.01
BACKUP VALUES TO FILE SELECT FILE : Ci\Usersijulie styliagouileskioptintormation store valued by
[BACKUP TO SELECTED FILE| Browse

+ Instructions : [RETRIEVE FROM SELECTED FILE| Browse
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Maintaining values entered in Information Store and downloading Financial Statements Template and
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c. Close the information store and close the FS Template, without compressing

the file
Name
4 | Financisl statements
Glovo Financial statements
cjo114 Information store
o1 Disclosure Checidist foe Comparses - Cap 113
ﬂul 16 Financial statements preparstion checkiat
o120 Minutes - non resident shareholders
@z Balance sheet - draft
3.4 Income statement - draft
@ A Change request form
. Help files

4 . 1Taxreturns
e 2013 IR4 2013 Companies
CIRACON. 1 Projects for thied parties
CJFACON.2  Devefopment projects
Gl CON.3  Plot dwision

gic Tax Confamation
g Tax Foemn Canfitmation Checklist
<R61 Defence withheld on dividends
CR158 Se¥ Assessment for Companies De yeu wish to compress this client file?
€JR623014)  Deemed distribution
PRI Defence contnbution payments T Include BAK Files
#&r3s Personsl Income tax computation -
| Includ
4 Tax returns for prior years 8 e Fobde
ig®4 2012 R4 2012 Companies ‘
P20 R4 011 Companies [ ve ]l[ Ne | Concel || nep |

IG1 %4 2010 IRA 2010 Companies
<B4 20 R4 2008 Companies
R4 2008 R4 2008 Comoanies

3. Download the latest Financial Statements Template from the Client Support area
of our web site.

a. You can access the Client Support Area at http://www.cms-ss.com/

@/ CMS SYSTEMS SOLUTIONS

RN concom o e g o ]
$ﬁ£ Cer  CassWAFRE  QUED

About CMS Systems Solutionse Ltd

CUS Systema Soletians s the peavider of & wele rangn af grofsaconsl senscss and
s e we [oow ]

W ROty 35 e Autharksed SsrBaton of Cocowane et sl e e Cyprus Fooget haghe
20 Graoce. Te Covpy (s cobDns o BOCONTIIES 300 MY WO o) (FICD0N,
ESE R ISECIEU TR/ S RSSO M aces\Alame
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

b. Login using your Username and Password

7 -

&a Client Support Area |

o Username or email

3 y

c. Once logged in select “My Downloads” from the “Client Support Area” menu

‘ ZJ CMS SYSTEMS SOLUTIONS

Dt A Fasre

(zr  CASEWARE

CaseWare Financial Statements

d. . From the list of Product, click on CaseWare Financial Statements

Client Support Area ] ) )
Click on CaseWare Financial
Statements

Client Support Area

Welcome to the Client Support Area.

You can select a Product below to view available downloads.

Product Date Updated

CaseWare Working Papers
New!
_—

Gaseware Financial Statemeng V2014.059.02 20/10/2014 11:18

2014.00.0591 02/07/2014 11:37
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

e. Select file and click on the black triangle in order to select the location where

to save file
V’ 2014.0%.62  Fmancal Stetements Template 17,01 mbk Select file and dick the
! black triangle to select
= where {0 save file
ry V2012.05.01 This Update incwdes hbrary files for IR 4 2012, IR 4 2011, 497 mb @@ @ e@
! IR 4 2010, IR £ 2009, IR & 2008, IR 4 2007
Maks 3 Note!
i Ennancements in firenoal Statemerts Template from 7 563,15 kb
Aprd 2014 to 11 September 2014
tﬁ Enh \-F 15t ts-Template-from-18. 182,36 kb Online
March-2014-t0-7-Apnl-2014
) R —
- _ Save
'ﬁ Enhance: n-Finanoal-Stak ws-Template-from-9- 25521 kb

(3

‘ 3/ | Desktop »

N

Organize ¥ New folder M= ¥

W Favorites M [ =) Libraries . Christina Psatha
Bl Desktop | System Folder System Folder
4@ Downloads
‘] Recent Places 1 / Computer - Network
£ - System Folder System Folder
9 Libraries N CaseWare Time 2013 Getting 3
. . 2 - Legos
5| Documents -~ | Started Guide rt_ File folder
J" Music L] IE__B Shortcut
[/ Pictures P — Flyanclal Statemgnts Template
. : WinRAR ZIP archive
E Videos File folder 16.2 MB
. Welcome to Web CMS Call Support
1M Computer - System
& Local Disk (C:) + o~ Internet Shortcut
File name: -
Save as type: [WinRAR ZIP archive vl
# Hide Folders [ Save h" [ Cancel ]

4. When the download process completes, find the download file (on your
desktop or the location you saved this, if different).

a. Right click on the zip file and choose Extract All.
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

" Financial Statements Ternplate
Open

Saarch,,,
Lxplore

e Scan with ESET Smart Security
Advanced options »

Open With ’
TextPad

Send To »

Cut
Copy
Paste

Create Shortcut
Deleate
Rename

Propertins

b. Using the Browse button find the destination in which you prefer to extract the

.
files and press -

Select a Destination ——
Files ingide the ZIF archive will be extracted to the location you

choose.

Select a folder to extract files to.

Files will be extracted to this directon:

Password...

Estracting. ..

(

[ < Back ][ Mext » ][ Cancel ]
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

Select a destination.

Seleck the place whers you want o sxkrack the seleckead
itmmis), Then click the CF butkon,

I | v Documenls

4 My Computer
] H My Nebwork Placss
g 1 CwWwWPRUndamentals
@ I 2gb
I I ARBACLIS Training =7 122009
1L Advance Training Manual 2008
(0 Backup af E &Y Formal (#6-01-2010)
[ I Backup of Format (28-01-2010)
) casewars correction pocedurss

| £

T vimye any subfolders, click a pluzs sign above.,

| Maks Wiy Foldar | [ Ok ] | Cancel

c. The extracted file is a CaseWare Package File as shown below.
To install the template double click on it.

inancial Statements Template

CaseWare Packager File
12,802 KB

. . et = .
d. Inthe Install Template Package window, click to proceed with

the installation
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

FINANCIAL STATEMENTS TEMPLATE INSTALLATION
Welcome to the Financial Statements Template Installation Wizard

It is strongly recommended that you exit all Windows programs before installing the
template files.

Click Cancel to quit Setup and then close any programs you have running.
Click Next to continue with the Setup program.

The installation wizard guides you through the steps to install the Financial Statements
Template to your system.

WARNING : This template is protected by copyright law and international treaties.

Unauthorised reproduction or distribution of this template, or any portion of it is
strigtly prohibited.

<Back |[ Nea> |l [ cancel | [ Hep

e. On the next screen, click | accept the terms in the licence agreement to

. . Mext
accept the User Licence Agreement and click

End User License Agreement

Please read the following License Agreement. Press PAGE DOWNN to see the rest of the agreement.

LICEMSE -
IMPORTAMNT - READ CAREFULLY BEFORE INSTALLING. 3
INSTALLING INDICATES ACCEPTAMCE OF A BINDIMNG LEGAL AGREEMEMT.

1. Offer

CaseWare International Inc. ("CWI") offers to enter into a binding legal agreement with the individual, corporation,
partnership or other legal entity to which the computer software and doecumentation associated with this License
was supplied for use (the "Licensee"). The terms and conditions of this License (the "License Terms") are set out in
this docurmnent. The License Terms include terms limiting the liability of CWIL

Depending on what Licensee has ardered, the computer software programs contained on the currently accessed
electronic medium (the "enclosed programs”) consist of one or more programs developed and licensed by CWI
generally known as "CaseWare" R, "CaseWare Working Papers” TM, "Working Papers” TM, "AuditAgent” R,
"CaseWare Connector” TM, "Connector” TM, "CaseWare Financials" TM, "CaseWare Review" TM, "CaseWare
Review and Compilation” TM, "CaseWare Audit” TM, "CaseWare Time" TM, "Practice Administration” TM,
"CaseWare Time and Billing” TM, "TimeAgent” TM, "CaseWare Today" TM, "CaseWare XBRL Benchmarking” TM,
"CaseWare Scenarios” TM, "CaseWare Mot For Profit” TM, (collectively, "CaseWare Programs”).

-

Licensee assumes all resnonsibilit for selection of the enclosed proaram(s) to achieve its intended results. Meither

@ 1 accept the terms in the license agreement

() I do not accept the terms in the license agreement

| <Back | Nea> |[| cance | [ Help |

f.  Then enter the installation code FORMAT (capital letters) and click
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Maintaining values entered in Information Store and downloading Financial Statements Template and
installing on the server

Install Code
This template requires cne or more installation keys to be specified before proceeding. Select an entry below and
enter the corresponding installation key in the box that appears.
Label Installation Key
FORMAT FORMAT v
< Back [_ Mext = ] [ Cancel ] [ Help l

g. Click Browse under the Program Folder to select where the Library will be
saved.

Setup will now begin the installation of the template.
The template will be installed in the folder below. Template components (such
as libraries, scripts, and styles) will be installed to their corresponding subfolders
in the Program Folder below.
To install to these folders, click Finish.
To install to different folders, click Browse and choose alternate folders. /
Program Folder:
C:\Program Files\CaseWare\

Template Folder:

C:\Program Files\CaseWare\Template\

’ [P o [ oy () pe—rre—

h. Click Browse under the Template Folder to select where the Template will be

saved and press
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Maintaining values entered in Information Store and downloading Financial Statements Template and
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Setup will now begin the installation of the template.

The template will be installed in the folder below. Template components (such
as libraries, scripts, and styles) will be installed te their corresponding subfolders
in the Program Folder below.

To install to these folders, click Finish.

To install to different folders, click Browse and choose alternate folders.

Program Folder:

C‘:\Program FiIes\CaseWare\
I Template Folder: l*'—'—_

C:\Program Files\CaseWare\Template\ 7 Browse...

<Back | Fnish ||| cancet | [  Hep |

Installation of the Template Package has been completed successfully.

Click the Close button to exit.

5. Open CaseWare working papers and find the Financial Statements Template to retrieve
the saved values of the Information Store in the new template.

a. Select Templates on the right to open the Templates window.
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Maintaining values entered in Information Store and downloading Financial Statements Template and
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@ Open

New

Places

Iy @ Recent Files

Recent Files

= Client name
@_ C\Program Files\CaseWare 2014'Data\2014.07.07\2014.07.07

Sign In/Sign Cut

Etl Computer
LI,

Client name

@ C\Program Files\CaseWare 2014'Data\2014.07.05,2014.07.05

Copy Components Client
S ient name

@ Ch\Program Files\CaseWare 2014'Data\2014.04.02,2014.04.02

Rename File

Capital Statement

A4 C\Program Files\CaseWare\Data\C5 86v\CS 86v

Options
= Client name
Templates @_ C\Program Files\CaseWare 2014'\Data"2014.07.04\2014.07.04
- Client name
Help ®_ C\Program Files\CaseWare 2014'\Data"2014.07.003'2014.07.003

About

Exit

b. Double click on the Financial Statements Template to open

@ l l Add...

Audit Capital Financial """"—-—. Famos
Internation...  Stateme.. | Statemen..
Edit
Copy...
Properties

Package ] ’ Make Patch

Lok |

Cancel ] ’ Help

c. Open the Information store (01.14)
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_ﬂ, File Edit View Inset Engagement Document Account Tools Window Help

D227 S8R0 =>fFPEND |2 M| &
Documents Issues Trial Balance  Adj. Entries  Other Entries €] 2| @ .:“
il Mame
4 | Financial statements
€]01.10 Financial staternents
cJ01.14 Information store
€] 01.15 Disclosure Checklist for Companies - Cap 113
€] 01.16 Financial staterents preparation checklist
|c]01.20 Minutes - non resident shareholders
1.3 Balance sheet - draft
1.4 Income statermnent - draft
@]AQ Change request form
» 1. Help files
4 1Tax returns
.E]IR# 2013 IR4 2013 Companies
\CJIR4 CON.1  Projects for third parties
|C|IR4 CON.2  Development projects
|C|IR4 CON. 3 Plot division

d. Goto BACKUP VALUES TO FILE and press the Browse button next to
RETRIEVE FROM SELECTED FILE to find the text file with the values of the
Information store you have saved before.

|c] File Edit View Tools Windew Help

DRPH|SBZ| DD 9-@~| 2L 7|3 ~[B)P| o @ O-Y -1~
INFORMATION STORE (Switch to Financial statements|
Version 2014.07.01 3
| BACKUP VALUES TO FILE | SELECT FILE : C\Usersijulie stylianou\Desktoplinformation store values. by
[BACKUP TO SELECTED FILE|
*| Instructions : [RETRIEVE FROM SELECTED FILE| Browse 4."""-'

‘ PATHS ‘

e. Double click on the saved values txt file to open
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Maintaining values entered in Information Store and downloading Financial Statements Template and
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D= Mame . Date modified Type
";.-Lfb J Add-in Express 07,/01,/2014 11:07 File folder
Recent Places . Conversion backup (2012) of Deloitte 20131...  26/06,/2014 15:06 File folder
! | Conversion backup (2012) of Deloitte 20131, 27/06/2014 10:30 File folder
, Conversion backup (2012) of EY 20140328 (2... 26/06/2014 16:21 File folder
Desktop . Conversion backup (2012) of KPMG 2014032...  27/06,/2014 10:36 File folder
— . My Received Files 20/06,/2014 09:04 File folder
J:T_J , Qutlock Files 04,/08/2014 09:37 File folder
Libraries ) SafeMet Sentinel 01/02/2013 16:27 File folder
| Snaglt 23/07/2014 11:11 File folder
sz | TB 08/10/201313:23 File folder
Computer _|wvalues info 22/11,/2013 08:51 Text Docurr
A
Metwark
1 | ] 3
File name: values info -
Fles of type: | TXTFies (*ba) v [ Cancel |

f. Press RETRIEVE FROM SELECTED FILE

@ File Edit View Tools Window Help

D2PH| AP sQD|v-0~| 2L 7| 3~BP| wox v@ DY vt~

INFORMATION STORE [ Switch to Financial statements|
Version 2014.07.01 3
BACKUP VALUES TO FILE SELECT FILE : ChUsers\julie stylianou\Desktoplinformation store values. bg

[BACKUP TO SELECTED FILE|
+ Instructions : | |RETRIEVE FROM SELECTED FILE| *L Browse

[ _‘-"""h-..

PATHS
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g. You get the message that the Information Store values have been
successfully restored from backup file. Press OK.

| — al

|

Information Store Values have been successfully restored from backup file

Filename : C:\Users\julie.stylianou\Documentsdalues info.txt
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